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Credit Card Expense Manager

A flexible tool designed to manage credit card and debit
card expenses in Dynamics GP.

. Statement Import

. Category Management

. User Expense Categorization
. Reconciliation |

. Voucher Generation

. GL Distribation




Credit Card Expense Manager

Ca saction Import and Categorization

The administrator imports monthly credit card transac- 4 Cord Transaction Import
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tions in text or CSV format, and then allocates each
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purchase to a cost category. During import, users may
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associate statement dates with credit card transactions.
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Amount Cost Category / Action Segmentl Q>
Linked Payables Transaction

($60.00) Not Selected

>

$60.00

$70.00 Gas :

($2,000.00) Entertainment

130.00) Meals

Not Selected
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REFAIRS

000-1220-01
000-2100-00
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Credit Card Receivable-AmericaCharge

Accounts Payable

Cost Category Setup

The administrator creates a cost categotry and associates E4] Cost Category Maintenance

it with a GL expense account. This enables CCEM to File Edit Tools Help Debug

provide a default category for each expense item. Alba v Ok Copy

CCEM allows administrators to create unlimited cost Cast Category Name coaunt Number

categories. MEALS 300.8530-00
MISCELLANEDLIS 000 -6780-00
OFFICE SUPPLIES 300-8750-00
REPAIRS 200-8170-00
TELEPHONE 300-8510-00
TRAVEL 300-8520-00

Cost Center Management

i}, Account Description
Meals/Entertainment - Sales
Miscellaneous Expense
Supplies-tllocated - Sales
Fiepairs & M aintenance - Accounting
Telephone - Sales
Travel - Salss

Alba CCEM assigns expenses to Cost Centers, auto-

matically replacing the appropriate GL segment in the

File  Edit  Tools

Help

Debug
GL account in the distribution line for vouchers that
are automatically created to reflect credit card transac- Cost Center
tions. Cost Center Management mass-creates cost cate-

gories for a new cost center, and it also controls which

Ei] Credit Card Expense Manager Se... EI -

cost categories can be selected when categorizing credit
card expenses.

H’zrcketsos Tranzaction # # Bank Date Paid Ta AmoLat

Responsible Status Tr= Date “Wendar D i3 Wendar Mame

1 5/31/2006 | T-MOBILE B00-937-8997 W
DELADDO MNAE 543042008 ADVANCEDODD | Advanced Office Systems

20 B/30/2008  CHEWROM 00202434 CARLSBAD C
DELADOOT MNAg B/26/2008

3 B/26/2006 CHEWROM 00202434 CARLSBAD C
DELADOO MNAE 542472008

Chicago 1-866-528-0577
" alba spectrum . .
Making systems business-ready San DlegO lnfo@albaspectrum.com

Houston

Cost Categom / Action

$328.56 TELEPHOME

$68.79 TRAVEL

$45.38 TRAYEL

[E=10 ECH 5

sa Fabrikam, Inc. 4/12/2017

| »

Seagment]
Linked Payables [l ransaction

e

m

300

400

Micresoft
GOLD CERTIFIED
Partner



Ei] Credit Card Holder Maintenance
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Employee ID: BARBODO1

Employee Name: Barbariol Angela  [LOGOUT]

Credit Card Expense Manager - Web Portal

Statement Date +

Actions Trx# BarkDate  TrcDate  Amount  Paid To Credit Card # Status | Cost Category
8 4/17/2017
Edit 10 10/1/2017 | 10/2/2017 $70.00 491987XXKXKX 1820 0 Gas
E Edt 1110/1/2017 | 10/2/2017 | ($2,000.00) 491987XXXXKX 1820 0 Entertainment
B Edt 12 10f1/2000 10/2/2000 = ($130.00) 491987XXXXXX1820 0 Meals
Attachments
Fiename Fie Sie actions
Ruth Chris Dinner Receipt.ipg 79k8 Delete
[ Browse... | Highlands Bar Receipt.ipg 25k8 Delete
Browse...
Upload

Note: The maximum file size to be uploaded is imited to SM.
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Credit Card Expense Manager - Web Portal

BARBOOOT [+]

Employee ID:

Actions Tre#  Bank Date TrxDate | Amount
Approve Reject 10 10/1/2017 10/2/2017  $70.00
Approve Refect 11 10/1/2017 10/2{2017 ($2,000.00)
Bl Aporove Reiect 12 | 10/1/2000 10/2/2000 ($130.00)

Attachments
Filename File Size

Ruth Chris Dinner Receipt.ipg 79KB

Highlands Bar Receipt.ipg 25K8

Statement Date:

04/17/2017 [=]

Paid To Credit Card #
491987X000(( 1820
491987X000( 1820

491987X000KXX 1820

Status  Cost Category Approval
0 Gas NA
0 Entertainment. NA
0 Medls NA

Employee Credit Card Setup

The administer associates each card’s number with the
employee who uses that card. CCEM then identifies the
employee responsible for each charge. These card holder
mappings also send an automatic notification that
prompts the employee to provide an explanation and a

category for the charge.

Employee Expense Portal

An optional web portal enables an employee to review
their credit card’s monthly transactions. Through this
portal the employee can confirm or update the cost cate-
gory for each purchase. Employees can also upload ex-
pense receipts associated with credit card transactions.
Transaction lines can then be split into multiple cost
categories for more precise distribution. In this way the
portal dramatically reduces the administrative overhead

needed to obtain user input.

Expense Review and Approval

CCEM Web Portal allows accounting staff to review and
approve assigned cost categories and uploaded expense

receipts per credit card transaction.
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Credit Card Expense Manager

File Format Definition

Credit Card Expense Manager includes a file import el mporeDefintion o e
. . File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
mapping tool that defines file formats and import rules. e
After associating a file import definition to a credit card ronsemr |0 r Dl e Do
. . . . = Chosen Ke,
master in Dynamics GP, the user can directly import Souce ok i Dt SRR ——" -
. . . . File Mame Checking3.cev = Bank Import Eny
and process files from any financial institution. A range P
File Type @ Comma Delmited Fived Length Variable Length
of pre-configured file import formats for certain finan- oo Longi (7] Hoade i Fist Record
. . . . Field Delimitation Character @ ASCI CHAR
cial institutions allow Alba CCEM to be used as soon as ErrErrErr I e =m
it iS installed Destination Table ALE Card Transactions F
: Date Format MM/DDAY Time Format HH:MM:55
Field Name Field Type Required Seurce ... Data Translation kd
TABLE OPERATION Stiing 3 -
Bark Import Entry Long Integer Constant 0
Reconciled Boolean
Card Name Sting 15 E
Marked To Process Boolean
Checkbook 1D Sting 15
Date Date Field 1
[- 4l Workflow Defirtion e e
File Edit Tools Help sa Fabrikam, Inc. 4/13/2011 [,g o Field 3
K Save | X Delste Process g 20 Field 4
- % - a 200 Field 5 -
Warkflow 1D HSBCWORKFLO Scheduled Processing Time
Descripion | EIAMTNGINGNNT Processing Frequency 0 fin miutes) %
User D for Scheduling
Definition 1D 2 Type PAE Cade % Before Get Code | POST Before Table Operation | POST Atter Table Operation >
HSBCVISA Import Iocal integet intCreditCard ~

Statement Reconciliation Process

Alba CCEM channels credit card expenses through
different workflows, depending on how the Accounting
Department wants to view these expenses:

Credit Card
Charge

e If expenses related to a Merchant are to be
tracked through a Vendor account in Payables
Management, Alba CCEM automatically creates .

. . Transaction Import Voucher Entry
the appropriate Payables Transaction (Voucher and Categorization in Dynamics GP ]
and Credit Card Payment) for that Vendor. Ad-
ditionally, Alba CCEM can match a credit card
expense against a voucher previously entered in
Payables Management.

Alba CCEM Creates Transaction Import
e If a credit card expense related to a Merchant Voucher for Merchant and ASSOC‘aUz“ with
. i Existing Voucher
only needs to be accounted for in GL (not related to charge if a g
Vendor ID was
tracked through a Vendot’s account), CCEM selected

creates a debit to the GL expense account within
the voucher automatically created for the Credit

Card vendor. Alba CCEM Creates a]

Manual Payment and
applies it against
Associated Voucher

After reconciling and categorizing all
expenses, Alba CCEM Creates a Voucher
for the Credit Card Vendor
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